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HOW TO ACCESS THE FORMS

Quick reminders:

« Access is granted by IHCDA based on email address. If you need to get
someone access to your folder, email csbg@ihcda.in.gov.

« Save your file with the same name they are given. If the name is changed, we
won’t be able to upload it into the federal system without changing it back
ourselves.
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HOW TO ACCESS THE FORMS
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HOW TO ACCESS THE FORMS
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HOW TO ACCESS THE FORMS

F¥Y20 M2 and M4 Comments Template.:
Op > NJo\s
(] FY20_IN_M2_Lincoln_Hills_Developme prayisw Open in app & A few seconds ago Randy Denniso
L ]
FY20_IN_M4_Lincoln_Hills_Developmen Share m 3 days ago Watson, Veronie
A C link L o .
IHCDA Comments on 2020 Annual Rep Py 26 minutes ago Watson, Veronic

Manage access

Download
O

Either download or open the document “in app” (which means in Excel).
« If you download, you will need to upload your saved version into the
shared file.
« If you open “in app,” saving should automatically happen.

DO NOT open in browser. DO NOT directly click onto the document’s

name — that opens in “in browser”
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HOW TO ACCESS THE FORMS

E5 Editingrid view Kl Open v |2 Share @ Copylink { Download [i] Delete == Pin:
@ ANA N
Documents > C g Open in app Documents > LHDC CSBG > 2020 Annt

Name

Blank Forms
m= Common Module 2 and 4 Issues.docx

@ FY20 M2 and M4 Comments Template.xIsx
(X8 FY20_IN_M2_Lincoln_Hills_Development_Corporation_020423448.xIsm
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‘\IHCDA Comments on 2020 Annual Report_LHDC.xlsx

L
Leig?

Another option is to click
on the checkmark to the
left of the document
name, then click “Open’”
at the top and “Open in
app” from the dropdown
menu
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Questions?
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SIGNS OF A FUNCTIONAL FORM: MODULE 2

o ————
File Home Insert Draw Page Layout Formulas Data Review View Help Acrobat
0 & cut Arial 10 A A= = ¥+ | WrepText General - @ @ Normal 4 2 Normal 5 Normal 52 Normal 6 &
[®copy ~ b
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Clipboard ~ Font ~ Alignment N Number ] Styles
Cc10 A.2e. CSBG Expenditures Domains - Health and Social/Behavioral Development
4 C D E
1 .
2 Double click in any row to go to the cell that generated the error or warning.
3 |
4 Module 2 Errors and Warnings
~ i melan - == am - =
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,

| Instruction

\ Outstanding Errors and Warnings \ S

ion A. Local CSBG Expen \ Section B. Local Agency Capacit

iThe value entered for the current
Section C. Local CSBG Resources (&)

XML Export button on the ‘Outstanding Errors and Warnings' tab
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SIGNS OF A FUNCTIONAL FORM: MODULE 2

A.1 CSBG Eligible Entity Reporting Period:

A.la. July 1-June 30 L]

A.1b. October 1-September 30 ]

A.1c. January 1-December 31
\vl

A.4 Details on Agency Capacity Building Activities Funded by CSBG:

A.4.1. Please identify which activities were funded by CSBG under Agency Capacity in
Table B. Please check all that apply.

,MUniWNﬁdsﬁmsmEﬂt [] Data kanagement [] othe

Strategic Planning |:| Training and Tedhnical Assistance

A.4.1.0th. Please CSBG under Agency Capacity:

pstructions Cutstanding Errors and Warning@ A. Local CSBGE:)ECHN

Checkboxes for A.1
and A.4 in the
‘Section A’ tab.

Checkboxes should
also be present for
B.1 and C.1, and
automatically
updated based on
what you choose for
A.l.
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SIGNS OF A FUNCTIONAL FORM: MODULE 3

SD' | u_e/ BG = | éEmponmentE [V Education and Cognitive Development [V Health and Social/Behavior evelopment
omains = C | e
[V Housing [V Infrastructure, and Asset Building [V Civic Engagement and C nity Involvement

£ 1lldivnnta Evinantad

[created a health cligi

Module3instructions Status For

Checkboxes for ‘5. Issue/CSBG Community Domain.’

If you uncheck a domain, the corresponding tab below should
disappear automatically.
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SIGNS OF A FUNCTIONAL FORM: MODULE 3

o “ v c
Module 3, Section A: Community Initiative Status Form

Name of CSBG Eligible North Central Community Action Agencies, Inc.

State: Indiana [ puns: | 167507763

Does this include CSBG Yes pop-up. Enter your nari

Does this include CSBG 16. Lessons Learned

CARES Supplemental funds? Yes
"Does this include TSBG

Disaster Supplemental Yes Edit

£uuncc?

Reporting Status: New

Use the dropdown menu to select the where appro| Eelt Text x

L. Initiative Name

Enter Initiative Name

L. Initiative Year

oK 16. Lessons Learned

Cancel

1

i. Problem Identification Narrative Narrative|

(Provide a narrative on the scope of the problem)
I. Goal/Agenda Narrative

(Provide a narrative on the goal/agenda)
;' '““_EI(SBG Gommunity I~ Employment ¥ Education and Cognitive Develpment ¥ Health and Socizl/g

omains
¥ Housing [¥ Infrastructure, and Asset Building [¥ Civic Engagement a|
i. Ultimate Expected
Juteome Module 3, Section B: Community National Performance Indicators (CNPI]
!. Identified Communi
ty Neighborhood
}. Expected Duration Narrative
). Partnership T
P Type Independent CAA Initiative

\0. Partners Narrative

(Provide a narrative on the key 1-3 partners)
\1. Strats i

rategyies) Module 3, Section C: Community Strategies List

2. Progress on
Jutcomes/Indicators Final Outcomes
|3. Impact of Outcomes Narrative

(Provide additional information on the scope of the impact of these outcome: SR

‘ Module3Instructions Status Form ‘ i |

created a health clinic, please describe how many

SectionC-Strategies List ‘ ®

When you click 1, 3, 4, 8, 10, 13, and 16, an
‘Edit’ button should be useable on the right
side; when it’'s clicked, a popup should
appear where you can edit text..
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SIGNS OF A FUNCTIONAL FORM: MODULE 3

| Name of CSBG Eligible

North Central Community Action

Indiana ‘

is include CSBG

Does this include CSBG
CARES Supplemental funds?

Does this include TSBEG

Disaster Supplemental
£unded

| Reporting Status:

Use the dropdc

1. Initiative Name

Enter Initiative Name

2. Initiative Year

3. Problem Identification

Narrative
(Provide a narrative on the scope

4. Goal/Agenda

Narrative
(Provide a narrative on the goal/q

5. Issue/CSBG Community

I Employment ¥ Educationand Cof

Domains
¥ Housing ¥ Infrastructure, a
6. Ultimate Expected
Outcome Module 3, on B: Commi
7. Identified Community
8. Expected Duration Narrative
9. Partnership Type
10. Partners Narrative

(Provide a narrative on the key 1-

Module 3, Section A: Comlﬂ Medule 3, Section B: Community National Perfermance Indicators (CNPIs) - Data Entry Form

oK Module 3, Section B: Community National Performance Indicators (CNPIs) - Data Entry Form

Education. .. IInfastrudan.. | Housing | Health... | Civic Engagement.... |

e Development {check all CNPIs for which CAA has outcomes to report]

Education and Cogn

Cancel

I™ {CHPI 2a Number of accessble and dabl

early chidhood or pre-school education assets or resources added to the identified community.}

™ CNPI 2b Number of accredited or licensed affordable child care facilties added in the identified community.

™ CNPI 2¢ Number of new Early Chidhood Screenings offered to children (ages 0-5) of families with low-incomes in the identified community.

™ CNPI 2d Number of accessible and affordable education assets or resources added for school age children in the identified community. (e.g., academic, enrichment activities, before/after school care, summer programs)
I™ CNPI 2e Number of accessible and affordable post secondary education assets or resources added for newly graduating youth in the identified community. (e.o. college tuition, schofarships, vocational training, etc.)

I~ CNPI 2f Number of accessible and affordable basic or secondary education assets or resources added for adults in the identified community. (e.q. literacy, ESL, ABE/GED, etc.)

[~ CNPI 2z Other Counts of Change for Education and Cognitive Development Indicators.

I CNPI 2g Percent increase of children in the identified community who are kindergarten ready.

™ CMPI 2h Percentincrease of children in the identified community at (or above) the basic reading level.

I~ CNPI 2i Percent increase of children in the identified community at (or above) the basic math level.

™ CNPI 2j Percent increase in high school (or high school equivalency) graduation rate in the identified community.

[~ CNPI 2k Percent increase of the rate of youth in the identified community who attend post-secondary education.

I~ CnPI 21 Percent increase of the rate of youth in the identified community who graduate from post-secondary education.
™ CNPI 2m Percent increase of adults in the identified community who attend post-secondary education.

™ CNPI 2n Percent increase of adults in the identified community who graduate from post-secondary education.

™ CNPI 20 Percent increase in the adult literacy rate in the identified community.

™ CNPI 2z Other Rates of Change for Education and Cognitive Development Indicators.

11. Strategy(ies)

Module 3, Section C: Community Strategies List

12. Progress on
Outcomes/Indicators

Final Qutcomes

13. Impact of Outcomes

Module3instructions Status Form Education | Infrastructure Asset |-

Narrative

(Provide additional information on the scope of the impact of these outcomes. e.g. If an initiative
created a health clinic, please describe how many individuals and families are expected to be

Health and al

When you click on the blue text for 5 and 11,
a popup screen should show with

checkboxes.

SectionC-Strategies List (O]
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SIGNS OF A FUNCTIONAL FORM: MODULE 4

=} D < 1=

| 1 1 1 = AL
m’ Return to previous tab | v _ Table of
Double click in any row to go to the cell that generated the error or warning.

Module 4 Errors and Warnings
Tab Data Field Severity Message Description

» | Instructions Table of Contents g Outstanding Errors and Warnings

) Employment NPIs  Services Employment  Education NPIs  Services Education  Income NPis

‘XML Export,” ‘Return to previous tab,” and ‘Table of’ buttons all appear
on the ‘Outstanding Errors and Warnings'’ tab.
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SIGNS OF A FUNCTIONAL FORM: MODULE 4

NPl Entry Status

.) Number | IL) Target | lIL.]) Actual ] v.)
of (£ ] Results [¥#) | Percentag | Performan
Employment (FNPI 1) Individuals 0 ce Target
Served Achieving | Accuracy
in programis] Outcome [ = V]
FMNPl1a The number of unemploved youth who obtained 40 55 26 65 47

employment to gain skills or income.

‘NPI Entry Status’ says ‘OK’ or ‘Warning’ once entire row is completed.

If you copy and paste, that message may not trigger automatically. You
should be able to click on one of the cells in the row, and then hit ‘Enter’

on your keyboard to make it work.
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Questions?
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Thank you for participating in this webinar.

If you have any unanswered questions,
please contact us at
CSBG@ihcda.in.gov
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